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Editor’s Note:

This draft publication of the Student Teacher Handbook is being launched for Fall 2012 as a means of providing a needed set of guidelines for students in the Teacher Education Programs at JSC.  Since there are many Teacher Education Programs at JSC, the primary goal is to establish common and comprehensive guidelines across all programs while providing students with clear directions and expectations for the Student Teacher experience. However, due to time and resource limitations, there are many other aims of a quality handbook that are missing from this draft version, and, as well, the draft version remains in need of editing. As you read the handbook, please keep in mind the sorts of signs often posted during construction projects: “Please excuse the mess during the construction phase of this project.” Your feedback, questions, suggestions, and contributions are welcome: Please feel free to mark-up a copy of the handbook and give it to your instructor, seminar leader, or faculty member in the Education Department. Your ideas will expedite the revision and refinement process.

David J. McGough

P.S.: Pls do not send revision suggestions to my already very-overstuffed e-mail address.

Overview
Clinical placements provide prospective teachers with those essential learning experiences that enable them to establish a meaningful understanding of the relationship between educational theory and practice. Under the thoughtful direction of professionals who have several years of successful teaching experience, aspiring teachers have the opportunity to apply their academic knowledge and unique perspectives to the current best practice in the field of education.

This handbook presents policies and procedures of the teacher education programs at Johnson State College. The intent of this handbook is to set the parameters for the placement experience, and to provide the structure through which Johnson State College’s teacher candidates gain the knowledge, strategies, perspective, and vision that will enable them to prepare for their work as professional educators.

We appreciate the opportunity to work with the professionals who have accepted the responsibility for educating Vermont’s children, and are willing to share their skills and wisdom with Vermont’s future teachers.

Program Theme: Teach With Intention
Students in Education Department programs gain both an understanding of the discipline of education and a practical grasp of effective professional practice.  Connecting these two realms provides a foundation for achieving the department’s four objectives for each student: the use of academic study in the formation of content-specific professional knowledge; the use of action research to design deliberate pedagogical strategies; the use of critical theory to confidently serve as a progressive colleague and advocate; and, the use of transformative learning in the pursuit of continuous personal growth. Taken together, the four strands of learning and inquiry constitute a fifth, systemic approach to the work of professional education—teaching with intention.

Introduction to Student Teaching

As you read the following descriptions of the student teaching experience, please remember that there is no single model for a good field experience. Teachers differ, classrooms differ, student teachers differ, and so do college supervisors. People learn in a variety of ways and while we do have specific expectations regarding the student teaching experience, we also recognize the impact of individual differences.

Before a student teaching placement, all students must meet with the principal and/or the Cooperating Teacher. It is only after this interview process has taken place that a placement can be finalized.
Students must ask about the school’s background check requirements and make a plan to fulfill these requirements before beginning the placement. 
The College Supervisor will visit the student teacher regularly, at least once every ten workdays. The Supervisor will determine the amount and frequency of direct observation and interaction that is appropriate to the progress of each student teacher. Part of each visit might include a conference with the Cooperating Teacher and/or the Principal.

Grades are assigned by the College Supervisor in consultation with the Cooperating Teacher. Students will be advised of their progress at a mid-semester evaluation conference and at other times during the semester as determined by the Supervisor. The College provides evaluation forms, which the College Supervisor will use as a guide in assigning grades. Supplementary materials such as narrative evaluations are welcome. Students will be invited to take part in their own evaluation as a part of this experience.

Student copies of the rating forms, observation forms and narrative evaluations need to be retained by the student for inclusion in his/her Student Teaching file at JSC. 

Although we will endeavor to place students in Partnership Schools so that carpooling is possible, transportation, housing arrangements, and any other expenses incurred during the student teaching period are the responsibility of the student. Students are not provided with a stipend during Student Teaching.
Recognizing the time commitment required for student teaching, a course load not to exceed fifteen (15) credits is strongly recommended during the student teaching semester. This experience plays an important role in the professional development of the prospective teacher and should be given first priority in terms of time and effort. As demonstration of this commitment and for the student’s own benefit, we strongly recommend that the student not hold other jobs while student teaching.

 Working as a Substitute Teacher or Aide
When it is determined by the student, Cooperating Teacher and college Supervisor that substitute teaching is an appropriate educational experience for the student, the student will be permitted to substitute teach for a maximum of three days during the semester. These three days of substitute teaching will be arranged by the student and Cooperating Teacher with the approval of the College Supervisor. The student must be paid for substituting.
Requirements for Student Teaching
Description

A Student Teacher will work as an apprentice-learner and novice instructor for a 15-week semester in collaboration with a Cooperating Teacher and a College Supervisor. The experience entails approximately 600hours in a supervised placement.  The Student Teacher is required to select an academic topic, research the topic, examine the learning standards for the topic, construct a unit of instruction consisting of at least five formal lesson plans, instruct the unit, collect student work samples from each lesson, provide formative and summative assessment, and write a formal report describing, analyzing, and reflecting on the experience.

If this experience is scheduled for the Fall semester, the student is expected to attend the school’s orientation and in-service sessions prior to the beginning of school and the beginning of the JSC semester. In all instances, the student will maintain attendance and time schedules of the Cooperating Teacher.
All Student Teachers enrolling in and join the Capstone Seminar during the Semester. A schedule for the seminars will be provided in advance. During the seminar, students discuss their experience, reflect upon their learning, and prepare for their future professional goals.

All Student Teachers enroll in Teacher Education Workshop 5. This is a one-time workshop during which students present the findings from their student teaching experience and prepare for the Application for Licensure.
Coursework


Undergraduate
Graduate
Elementary Ed.
EDU-4820 & EDU-4650 & EDU-TEW5
EDU-6850 & EDU-6970 & EDU-GTEW5

Middle Ed.

EDU-6820 & EDU-6970 & EDU-GTEW5

Secondary Ed.
EDU-4850 & EDU-4650 & EDU-TEW5
EDU-6830 & EDU-6970 & EDU-GTEW5

Art Ed.
EDU-4812 & EDU-4650 & EDU-TEW5
EDU-6845 & EDU-6970 & EDU-GTEW5
Music Ed.
EDU-4830 & EDU-4650 & EDU-TEW5
EDU-6845 & EDU-6970 & EDU-GTEW5

Physical Ed.
EDU-4835 & EDU-4650 & EDU-TEW5
EDU-6845 & EDU-6970 & EDU-GTEW5

Theater Arts Ed.
EDU-4850 & EDU-4650 & EDU-TEW5
EDU-6845 & EDU-6970 & EDU-GTEW5

Dance Ed.
EDU-4850 & EDU-4650 & EDU-TEW5
EDU-6845 & EDU-6970 & EDU-GTEW5

Prerequisites

Students should complete the following requirements prior to Students Teaching: Discuss any unmet requirements with the Program Director for your Teacher Education Program.
1. Complete prerequisite coursework for your program with a B- minimum in all EDU courses.
2. Achieve a 3.0 Cumulative GPA, and a 3.0 in your academic major.

3. Complete the first VT Initial Educator Examination Requirements by passing PRAXIS I, or the SAT/ACT/GRE equivalent.

4. Obtain a recommendation from the Program Director of your Teacher Education Program by completing the Student Teaching application process and the Mid-term Interview--including an assessment of your grasp of the Knowledge Standards for your endorsement, the 16 Principles for VT Educators, the Code of Ethics for Vermont Educators, the content of your endorsement (as per the VT Framework of Standards and Learning Opportunities and the Common Core State Standards), and the JSC Professional Skills and Disposition Assessment.
5. Receive an acknowledgement of your academic competence in the Knowledge Standards of your endorsement through a recommendation from the faculty of the department of your major. Elementary Education students should contact their Program Director. Secondary and Unified Arts students should contact the Chair of the department of their major. Graduate students will satisfy this requirement through the Transcript Review with their Program Director.
6. Complete a minimum of 60 hours of fieldwork in a JSC supervised practicum in a public school in the area of your endorsement.

7. Complete the requirements of Teacher Education Workshop 4, including the Application Meeting, the Mid-Term Interview, and the Orientation Meeting.

For students who began in FA12 or later:

8. Complete all VT Initial Educator Examination Requirement by passing PRAXIS II.

9. Achieve passing scores on Entries 1, 2, 3, & 4 of the VT Initial Educators’ Licensure Portfolio.

Responsibilities
Although there may be an initial period of observation, we expect each student to assume teaching & instructional responsibilities early in the placement. See the timeline in a following section.
Assignments

1. Record events in field notebook.

2. Fulfill all duties of a professional classroom teacher. Request & incorporate feedback from the assigned Cooperating Teacher.

3. Research, write, and instruct a unit plan with at least five formal lesson plans. Confer with the Cooperating Teacher and College Supervisor while designing the unit: Use the Unit Development Process Guidelines located in this handbook, and write a summary report of the unit plan.
4. Demonstrate all Performance Standards for your endorsement area (see p. 14) and obtain evaluations of your achievement of these standards.
5. Analyze your experience through a review of student work and achievement, and colleague feedback. Write a report summarizing your analysis and findings. (This report will serve as Portfolio Entry 5: Follow the Guidelines for Writing Portfolio Entries in the Portfolio Handbook.)

6. Reflect upon your professional development across all coursework and portfolio entries. Use this reflection to construct Portfolio Entry 6.

Students must submit a complete, final portfolio before the end of the Student Teaching semester in order to be eligible for a Recommendation for Licensure. Students will participate in a reflective seminar (Capstone Seminar) while enrolled in Student Teaching. The leader of this seminar will guide you through the completion of the portfolio. You must finish all portfolio entries during the semester. Consult the leader of your reflective seminar for guidelines regarding an extension.
Assessments
Students will be provided with formative assessments throughout the semester by both the Cooperating Teacher and the College Supervisor. The Supervisor will conduct classroom visits and observations approximately every-other week. The Supervisor and Student Teacher will discuss the observations and devise plans for improvement as necessary. Cooperating Teachers will supply feedback in an on-going fashion.

The Cooperating Teacher and College Supervisor will conduct a formal mid-term review using the Student Teaching Evaluation form located in the appendix. Students should schedule a common meeting time for this review and will be included as a participant.

The Student Teacher must arrange to have at least two lessons of their unit formally observed and assessed by the College Supervisor, Cooperating Teacher, or another appropriate professional in the school. The student should arrange a time to discuss the observations with the reviewer. Students should keep copies of the review and send copies to Vicky Sanborn at JSC for their Student Teaching file.

The Cooperating Teacher and College Supervisor will each use the Professional Skills and Disposition Assessment to provide the Student Teacher with feedback at least once during the semester. Students should keep copies of the review and send copies to Vicky Sanborn at JSC for their Student Teaching file.
The Cooperating Teacher and College Supervisor will conduct a formal final review using the Student Teaching Evaluation form located in the appendix. Supplementary materials such as narrative evaluations are welcomed. Students should schedule a common meeting time for this review and will be included as a participant.
The final grade will be based on a summative assessment of the student’s performance throughout the semester--including a demonstration of the Knowledge & Performance Standards, the 16 Principles, the Professional Skills and Dispositions, and other factors related to the particular classroom experience—and their unit.
If at any point in the course you would like to discuss your progress or current standing, please make an appointment with the College Supervisor. 

Final grades for Student Teaching are assigned by the College Supervisor in consultation with the Cooperating Teacher.  A final grade of B or higher for Student Teaching is a requirement for a licensure recommendation.
Prescription

If a student’s performance in any field-based course is not sufficient, the concern will be reflected in the Midterm Evaluation and Final Evaluation and the Professional Skills and Dispositions Assessment.  At the discretion of the course instructor, in conference with the Education Department at JSC, a Performance Prescription (see Appendix for sample form) for improvement will be designed to address the area of concern. With a Prescription in place, students will receive an NG for the course and must fulfill the Prescription before obtaining a final grade. Students may not proceed in the program
Description of Responsibilities
Responsibility of the Student Teacher 
See the Student Teacher Activity & Responsibility Outline.
1. Arrange a meeting with the Cooperating Teacher to discuss expectations.

2. Provide the Cooperating Teacher with a copy of this handbook before beginning the practicum. Provide the CT with a copy of the Performance Standards for your endorsement area.
3. Clarify the work schedule for the school: You must be present at the school for the entire workday, unless departing to attend seminars at JSC.

4. Discuss background check procedures with the principal.

5. Complete and submit all forms.
6. Arrange a meeting with the Cooperating Teacher and College Supervisor within the first week of the placement.
7. Remember that you are a guest of the school and be sensitive to the expectations of the community for dress and conduct. 

8. Be cautious with your language: Use formal, professional language and a professional tone. Form your comments as questions when unsure.

9. Arrive on time and prepared to engage with classroom activities immediately.

10. Discuss schedule conflicts in advance with the teacher. Call the school & Cooperating Teacher to discuss last-minute disruptions.
11. Maintain the school calendar within the Johnson State College semester. Any variation of this policy must be approved by the end of the second week of the student teaching semester.

12. Maintain attendance as scheduled. If ill, it is the student teacher’s responsibility to report the illness to both the Cooperating Teacher and the College Supervisor. If absences exceed the usual sick leave allowance (one day per month), the student will be required to make up the missed days.

13. Attend staff meetings, school in-service sessions, and other professional activities as feasible.
14. Participate in extracurricular activities when appropriate.

15. Maintain strict confidentiality according to Johnson State College Education Department guidelines.

16. Attend the regularly scheduled seminars on campus.

17. Provide the College Supervisor with your schedule indicating ideal times for observation.

18. Become familiar with and use the educational technology available in the school.

19. Assume some whole-class teaching responsibilities early in the semester.

20. Assume primary responsibility for the classroom including the development and implementation of an original, well-researched, standards-based instructional unit for a minimum of 10 days.

21. Participate in both formal and informal assessments and the maintenance of written records.

22. Collaborate with the Cooperating Teacher when communicating with parents and other professionals.

23. Arrange for periodic conferences with the Cooperating Teacher and the College Supervisor to clarify expectations and receive feedback. 

24. Attend staff meetings, school in-service and other professional activities.

Responsibility of the Cooperating Teacher
Typical duties of a Cooperating Teacher include the following:
1. Discuss the role of a Cooperating Teacher with the school principal. Cooperating teachers must be licensed educators with approximately five years of public school experience teaching in the content area in which the Student Teacher seeks endorsement. CT’s should be tenured members of the school and active in professional development. CT’s should be prepared to provide mentoring and guidance for preservice teachers in current best-practice instruction and classroom management, and be willing to give clear, detailed constructive feedback.
2. Meet with the Student Teacher to discuss the placement and roles and responsibilities.

3. Obtain a copy of the Performance Standards for the student’s endorsement area from the Student Teacher.

4. Provide an orientation to the school and the classroom for the student teacher. Introduce the student teacher to the school and its staff.
5. Arrange a regular meeting schedule with the student teacher.

6. Assign specific responsibilities to the Student Teacher in the first week of the placement.
7. Arrange to have the Student Teacher provide individual and group instruction early in the placement. Help the student teacher evaluate his/her instruction.
8. Serve as a model of successful teaching. Include the student teacher in your lesson planning and assessment process.
9. Arrange a variety of learning experiences for the student teacher.

10. Provide specific feedback in the third week of the placement. Provide on-going feedback throughout the semester.
11. Arrange for the Student Teacher to instruct a variety of lessons throughout the semester. Help the student teacher evaluate his/her instruction.
12. Communicate directly with the college supervisor in all matters relating to the student teaching experience, particularly any concerns.
13. Confer with the Supervisor regarding the mid-term evaluation and meet with the Student Teacher and Supervisor to discuss the outcome. List all concerns; provide performance criteria for resolving them and consequences for unresolved concerns.
14. Arrange a 10-day period during which the Student Teacher can serve as the primary instructor for the class. Assist the Student Teacher to design and implement an original unit of instruction to deliver during this period.
15. Assist the student teacher with a digital recording of two formal lessons.

16. Provide a formal observation and assessment of at least one formal lesson—use an open format, the JSC Observation Form, or the school’s observation materials.
17. Complete the JSC Professional skills and Disposition Assessment at least once during the semester.
18. Confer with the Supervisor regarding the final evaluation and meet with the Student Teacher and Supervisor to discuss the outcome. List all concerns; provide performance criteria for resolving them and consequences for unresolved concerns.
19. Provide feedback to help improve the teacher education program.
Responsibility of the College Supervisor

The College Supervisor serves as the official link between the teacher preparation program and the Cooperating Teacher. Supervisors should be assigned an adequate workload  for supervision amounting to at most a 3-credit course load. Occasional overloads will be arranged in consultation with the ST Placement Coordinator. Supervisors must be approved for supervisor work through a review by the Education Department faculty in consultation with the Placement Coordinator. Supervisors’ work will be reviewed by the Department each semester.
Duties of a College Supervisor include the following:

1. Contact the Student Teacher before the beginning of the placement to discuss expectations, roles, assignments, assessment, meetings, etc.

2. Meet with the Student Teacher and Cooperating Teacher within the first week of the placement to discuss the responsibilities and expectations of the semester. Assure that the Cooperating Teacher has completed the Agreement form and understands the additional forms.
3. Visit the classroom at least once every ten workdays. Complete an observation report for every visit; clearly list the student’s name, your name, the date, the school, and the activity observed on the report. Send a copy of every report to Vicky Sanborn at JSC for the Student Teacher’s permanent file.
a. Use a mixture of open and analytic observation report formats.

b. Provide observation notes and an evaluation of at least two formal lessons, with at least one from the Student Teacher’s unit.
4. Review feedback from the cooperating teacher and evaluate the on-going progress of the student teacher.

5. Provide the student with a Mid-semester Performance Evaluation using the Student Teacher Evaluation form. Send a copy to Vicky Sanborn at JSC for the Student Teacher’s permanent file.
6. Provide the student with a Final Performance Evaluation and a grade using the Student Teacher Evaluation form, after consultation with the Cooperating Teacher.. Send a copy to Vicky Sanborn at JSC for the Student Teacher’s permanent file.
7. Complete the Professional skills and Disposition Assessment at least once during the semester.
8. Assign the final grade via WebServices.
9. Assist the student with completing Entry 5 of the licensure portfolio. (Supervisors should prepare to become scorers for Entry 5 by participating in the JSC Board of Reviewers Orientation Session.)
Serve as a resource person to both the student teacher and the cooperating teacher.

Student Teacher Activity & Responsibility Outline
This outline provides a basic guide for student teacher involvement in the classroom.

	Prior to Starting in the Classroom
	· Attend Student Teacher orientation meeting. Read the Student Teacher Handbook.
· Meet with the Cooperating Teacher and/or school principal.
· Schedule a meeting with the College Supervisor, Cooperating Teacher, and Student Teacher: Learn about the school’s routines and calendar, and teacher’s schedule.
· Assure that College Supervisor reviews roles and responsibilities, and the timeline of expectations for classroom involvement.

· Complete Background/Criminal Records Check.

Additional Items:


	Week 1
	· Employ a professional image, posture, and demeanor.

· Arrange a routine of weekly meetings with the teacher.

· Develop a visitation schedule for the College Supervisor.

· Learn students’ names.
· Meet other teachers in the building.
· Meet the building and instructional support staff.
· Become familiar with the physical plant, gym, library, cafeteria etc.
· Learn emergency procedures – fire drills, first aid, other drills etc.

· Learn how to use copy machine and classroom technology.
· Review the school’s curriculum documents, handbook & discipline policy.
· Help students with individual assignments.*
· Conduct organizational tasks with students (Morning Meeting, Attendance, HW).*
· Fieldnotes: classroom layout; student behavior and manners; strengths and challenges; peer-to-peer interactions; teacher-student interactions; CT as instructor; overview of instructional and non-instructional time in the span of a school day;
Additional Items:


	Week 2
	· Plan and implement a brief instructional activity for a small group or whole class.*
· Discuss strategies for challenging activities or students with CT.
· Help assess/grade student work.
· Manage classroom for short periods of time as cooperating teacher is out of the classroom.*
· Assume routine responsibility for some classroom responsibilities.*
· Discuss ideas for your curriculum unit with CT.
· Fieldnotes: addressing individual student needs; classroom strategies; types of questions posed; call-on patterns; treatment of informal chatter; 
Additional Items:

	Week 3
	· Begin content instruction. Implement CT lesson and assessment.*
· Teach short lessons to the entire class at least once a day for three days of the week.*
· Assess student work; help diagnose student strengths and areas of needed support.
· Plan activities for students with special needs.
· Plan & schedule curriculum unit.

· Fieldnotes: work with students w/ special needs;
Additional Items:

	Week 4
	· Continue content instruction.  Prepare and implement formal lessons and assessments.*
· Add subjects or classes until you have experience teaching in all of the Cooperating Teacher’s areas by the end of 6 weeks, mid-semester.
· Make a digital recording of an instructional activity.
· Teach short lessons to the entire class at least once a day.*
· Review curriculum unit plan with CT and Supervisor.  Discuss plan with librarian, music and art teachers to get ideas for integration.
· Each day before school starts, clarify your lessons, have all materials ready and check for any schedule changes in the day.

· Grade papers; help diagnose student strengths and areas of needed support.
· Plan activities for students with special needs; review files.
· Fieldnotes: ongoing; 
Additional Items:

	Week 5
	· Continue content instruction.  Prepare and implement formal lessons and assessments.*
· Fieldnotes: ongoing; begin interviews of special educator and other service providers;
Additional Items:

	Mid-Semester
	· Continue content instruction.  Prepare and implement formal lessons and assessments.*
· Schedule meeting with cooperating teacher and supervisor for mid-term conference.

· Finalize curriculum unit –the unit checked with cooperating teacher and supervisor. Unit should contain a minimum of five formal lesson plans.
· Fieldnotes: ongoing; 
Additional Items:

	Weeks 8-12
	· Teach unit and assume all class responsibilities for, at minimum, 10 workdays.  Have this completed before the school break.*
· Make a digital recording of two lessons.

· Investigate school and non-school support services for families in need;
· Fieldnotes: ongoing; service providers interviews; 
Additional Items:

	Weeks 12-15
	· Continue content instruction.  Prepare and implement formal lessons and assessments.*
· Schedule final conference with CT and supervisor.
· Prepare students for your departure.
· Finish work on portfolio. 

· Fieldnotes: visit other classrooms; repeat observations of CT in instructional role;
Additional Items:


*.  As possible and feasible arrange formal observations of these activities: Determine observation schedule with supervisor and promptly alert h/h to changes.

Students in EDU-3811 participate in the placement for 8 weeks. Adjust the schedule of activities and observations accordingly.    

Unit Design Process

Derived from Understanding by Design
JSC Education Department

Stage 1: 
Ground the Unit

Study the topic using the academic study process.

Identify settled, enduring, and ongoing questions about the topic.

Consider level-appropriate critical, social justice, and equity questions about the topic.

Examine the related professional and state learning standards regarding the topic.

Stage 2: 
Identify Desired Results

What “enduring” understandings are desired for this unit of study?

What should students know, understand, and be able to do as a result of participating in this unit? 

What is worth understanding regarding the topic of study?

 

Stage 3: 
Determine Acceptable Evidence of Learning

How will we know if students have achieved the desired results and met the standards?

What will we accept as evidence of student understanding and proficiency?

 

Stage 4: 
Design Intentional Unit Plan: Connect Learning Objectives to Instruction to Assessment 

Take an integrative view that makes connections across discipline areas. 

Refer to the portfolio requirements for unit development.

Organize the sequence and flow of the various subtopics and elements 

Design lesson plans according to JSC format for 2 weeks of instruction that employ a variety of activities.

Consider ways to adapt the unit as a whole and/or the lessons and activities for a variety of specific learner accommodations.

Prepare to make a digital recording of at least two lessons.

Prepare to schedule an observation by the College Supervisor and Classroom Teacher, or another observer to provide detailed notes and analysis of two lessons.

Prepare record-keeping procedures for a summary of the student work/experience.

Prepare to collect and make digital copies of samples of student work/experience.

Prepare to analyze the unit using the Principles for VT Educators

Construct a Unit Plan.

Universal Instruction Lesson Plan Outline

JSC Education Department

Title of Unit: ___________________________________________________________________________________________________________________
Title of Lesson: ______________________________________
Subject Area: ____________________________________________________
Projected Lesson Length: ________________________________ 
Grade Level: ________________________________________________

Instructor: _________________________________________________

Date(s) of Lesson: _________________________________________

School: ______________________________________________________
Cooperating/Host Teacher: ​​​​​​​​​​​​​______________________________

Description of Class and Classroom Climate: Provide a few details of the class and your experience with them.

Theoretical or Research Grounding: Provide a brief connection to educational theory or research that grounds your instructional approach to this lesson.
Guiding Question(s): _______________________________________________________________________________________________________

Standards: List VT Grade Expectations (GEs) and Common Core Standards that this lesson addresses.
Content Learning Objective(s): Provide objectives for each area.

· Know: What will the students know as a result of the lesson: facts, terms, definitions, etc.?

· Understand: What will the students understand as a result of the lesson: insights, connections, predictions?

· Do: What will students be able to do as a result of this lesson: strategy, process, procedure?
Assessment Plan: Clarify how you will assess each lesson objective. Make sure to include assessment criteria. Formal or informal assessment strategies may be used. 

Procedure: 

· Anticipatory Set/Hook: How will you activate background knowledge and engage them in the lesson?

· Instructional Procedure: How will you scaffold student understanding throughout the lesson? 

· Closure: How will you bring the lesson back to the focusing questions and content objectives?
Universal Instructional Considerations: Describe how you will provide options for each.
· Multiple means of Representation
· Multiple means of Expression

· Multiples means of Engagement
Differentiation Considerations: Describe adaptations (if any) for including students with unique needs.  
Resources/Materials: List the texts, materials, human resources, etc. needed to make this lesson successful.
Support Considerations: What additional support is necessary (if any)? Describe how teacher aides, paraprofessionals, student teachers, etc. will be directed during the lesson. 
--------------------------------------------------------------------------------------------------------------------------------------------------

Review: After implementing the lesson, take time to record notes for each of the following:

· Overview: What actually occurred in comparison to what was planned?
· Analysis: How well was the lesson implemented; Why is this your assessment?

· Reflection: What points of learning will you take away from this experience?

Unit Plan Outline
JSC Education Department

1. 
Introduce the unit by describing the work you have done to research and design it.

What in this topic interests you?

What scholarly & professional sources did you examine?

2.
Provide overarching goals and purposes:

How does this unit connect to the heart of one or more academic subjects?

What essential questions or enduring understandings are central to this topic? Why are these important and appropriate at this grade level or for this class?

3.
Make connections for students: 

How does this topic connect to interests expressed by students in your class?

What do they already know?

How will this unit sustain, develop and expand their interest and knowledge?

4.
 Specify Objectives:

What skills and information are central to this unit?

Which Vermont standards/GE’s are being addressed?

Common Core?

What level of mastery is important and why?

What methods are you using to present, explore, develop unit content and what makes them suited to this content?

5.
Assessment: 

How will you and your students recognize and assess what is being learned (include intellectual,

social, physical and emotional development)? What types of activities will offer pre, formative, summative, and self-assessments. Explain how you plan to use these assessments to change the content and structure of your unit and how you might teach it. What is the Performance Assessment for this unit?
6.
Environment:

How will you set up a learning environment to enhance this unit and encourage positive and

safe interactions with materials and classmates?

7.
Personalization and adaptation:

How do you plan to adapt this unit to a particular group of students?

What in this unit offers potential for differentiation, personalization or individualization?
8.  Lesson Activities Identified to Support Student Goals and Assessment Requirements as Identified Above:

What are the lessons you have developed to carry-out your unit? (minimum of five)

Have you assured that each lesson yields student work that can be used to assess achievement of specific standards as identified above?

How have you assured accommodations for individual learning styles and needs?

What learning activities will support student Performance Assessment?
Portfolio Development
As students progress through the teacher education program at Johnson State College, the development of the Level I Licensure Portfolio is required. This portfolio is developed in accordance with the guidelines approved by the Vermont Standards Board for Professional Educators and demonstrates how the pre-service teacher meets the Five Standards for Vermont Educators, the 16 Principles, and the competencies for the candidate’s endorsement area.
In developing the portfolio, pre-service teachers demonstrate their readiness by completing six assignments. Each assignment is included in the portfolio as an entry. Students should complete Entry 1 through Entry 4 prior to Student Teaching; otherwise, all entries must be completed during Student Teaching. See the JSC Portfolio Handbook for additional details.

Entry 1 – Analyzing a Learning Environment
completed in
EDU-2370  or  EDU-5011

Entry 2 – Examinijng Systems of Accommodation for

Students Identified as Having Special Needs
completed in
EDU-3311  or  EDU-6235

Entry 3 – Colleagueship and Advocacy
completed in 
EDU-3440  or  Critical Practitioner
Entry 4 – Teaching Episodes
completed in 
Practicum I and/or Practicum II

Entry 5 – Teaching over Time
completed in 
Student Teaching

Entry 6 – Analysis and Reflection
completed in 
Capstone Seminar

Endorsement Competencies

Student teachers must demonstrate that they have met the Knowledge and Performance Standards adopted by the VSBPE.  The Knowledge Standards are initially met and primarily assessed through pre-Student Teaching coursework. The Performance standards are primarily met and assessed in Student Teaching. Students should study these standards and seek assistance with any that require attention.
How to Find the Knowledge & Performance Standards for VT Educator Endorsements:

Enter this address into a search engine browser:

http://education.vermont.gov/new/html/licensing/regulations_endorsements.html#teachers
Click on the Endorsement Name.

Insurance Coverage and Requirements

The college shall provide, at its own expense, current liability insurance coverage for faculty and students assigned to the agency pursuant to appropriate statutes and such faculty and students shall remain college employees for the purpose of the statute. Such coverage shall not apply to activities on the part of employees or students that are not part of or are beyond the scope of the educational program.

Agency shall maintain professional and general liability insurance coverage and shall provide a copy of the certificate of insurance including workers’ compensation coverage, to the college. All agencies participating in our educational program must include a volunteer endorsement within their coverage. The agency liability and workers’ compensation coverage will apply if an accident occurs involving the student at the agency site, while performing education-related duties at the agency.

Workers’ compensation coverage by the agency can be, but is not necessarily dependent on, wages paid to the student for coverage. Claims coverage includes lost wages for an injury but more importantly would provide coverage for medical claims arising from a workplace injury even if there were no wages paid.

If applicable, all students originally licensed to practice in their field shall maintain current professional liability insurance throughout the educational experience.
Confidentiality

As students move into the professional arena during a placement experience, it is necessary that they develop a strong sense of confidentiality as it relates to the teaching profession. The requirements of the Buckley Amendment (on the Privacy Rights of Parents and Students) make it clear that any information that relates to students with whom JSC students are working is confidential. Under no circumstances may JSC students discuss the educational programs or records of their students with individuals other than those who are directly or indirectly involved in the educational programming of those students (the classroom teacher must be consulted in all matters relating to the sharing of student information). Under no circumstances may JSC students discuss the students with whom they are working in such establishments as restaurants, bars, grocery stores, or other informal settings, or through any form of social media.  JSC students may only take photographs or make digital recordings that include students in accordance with the host school’s policies. All photographs and digital recordings should be for educational purposes only and not shared publicly. Photographs are not required for the portfolio. Digital recordings of lessons should be treated as confidential educational material.

Confidentiality Statement

It is the responsibility of those entrusted with the education of our students to protect the confidentiality of all personally identifiable information. Personally-identifiable information might include the following items:
a. 
The name of the student and/or the name of the student’s parents or other family member(s).

b. 
The address of the student.

c.
 A specific personal identifier, such as the student’s social security number or student number.

d. 
A list of personal characteristics or other information that would make it possible to identify the student with reasonable certainty

“We believe that the keeping of accurate and appropriate records on students is a necessary part of a sound educational program. Furthermore, we believe that the information contained in students’ education records belongs primarily to the students and/or their parent, parents or guardians. The school, as trustee of this information, maintains these records for educational purposes to serve the interests of its students” (Vermont Policy and Procedures for Education Records, 1984). The principle of confidentiality underlies all policies and procedures for the collection, maintenance, disclosure and destruction of education records. Education records entrust information to others and as such obligate others to safeguard and to protect the confidentiality of any personally identifiable information.

BUCKLEY AMENDMENT REGULATIONS

PRIVACY RIGHTS OF PARENTS AND STUDENTS

(34 CODE OF FEDERAL REGULATIONS PART 99)
Code of Ethics for Vermont Educators

(Adopted by the Vermont Standards Board for Professional Educators, May 15, 2001)

The essential qualities of the competent and caring educator include moral integrity, humane attitudes, reflective practice, and a sound understanding of academic content and pedagogy. The public vests educators with a trust and responsibility for educating the children of Vermont. We believe that fulfilling this charge requires educators to demonstrate the highest standards of ethical conduct.

We, as professional educators, respect the dignity and individuality of every human being. We are committed to, and model for our students, the lifelong pursuit of learning and academic excellence. We are dedicated to effective scholarly practice, further enhanced by collaboration with colleagues and those in the greater educational community. Furthermore, we are dedicated to compassionate service on behalf of our students and their families and advocate for them in the school and community settings. We recognize and accept both the public trust and the magnitude of responsibility inherent in our profession. To this end, we put forth this statement of beliefs as the foundation for ethical practice for all Vermont educators to honor and follow.

Licensure Eligibility
Application

Graduates of Johnson State College who have completed all requirements of one of the JSC teacher education programs, have a minimum Grade Point Average (GPA) of 3.0, have successfully completed the required Examination Requirements, passed the licensure portfolio assessment, obtained the recommendation of the full-time faculty, and have fulfilled the requirements of the Verification Check, including meeting all current requirements for a licensure recommendation, are eligible to apply for Vermont Level I Educator’s License. 
As you complete Student Teaching and the Portfolio, obtain an application for a Verification Check from the JSC Licensure Office. The check is a review of your transcript and file to assure that all necessary requirements are met. See the attached form.
Once your eligibility is determined through the JSC, your transcript will be stamped with a phrase indicating that you have received a recommendation for licensure from JSC.
Obtain the application materials from the VT DOE website for Level I Licensure. Submit official transcripts from JSC with the application, once you have received a recommendation for licensure.
Reciprocity

Vermont is a signatory of the National Association of State Directors of Teacher Education and Certification (NASDTEC) interstate reciprocity contract. This agreement enables graduates of state approved preparation programs to receive initial licensure in the receiving state if the candidate applies for licensure within five years of their graduation. Other states may have additional requirements and students who are considering teaching in another state are urged to contact the Department of Education of that state for more information. For the latest Reciprocity information, go to the NASDTEC website at www.nasdtec.org and click on the “Interstate Agreement”.

The Northeast Regional Credential

The Northeast Regional Credential (NRC) is a credential that may be obtained by educators certified in any one of the participating jurisdictions listed below. Holders of the NRC may immediately accept a teaching position in any of the other participating jurisdictions. Employment under an NRC is valid for up to two years in Massachusetts, New Hampshire, New York, Rhode Island, or Vermont; and up to one year in Maine and Connecticut. During this time, persons employed under an NRC must satisfy any unmet requirements for certification in the jurisdiction where they are employed. For more information and/or an application, you should contact either the Vermont Licensing Office or the NRC Specialist at: Learning Innovations at WestED, 91 Montvale Avenue, Stoneham, MA 02180. (781-481-1109 or 800-347-4200, ext. 1109)

APPENDIX
List of forms: 
· Verification Check Application
· Performance Prescription

· Cooperating Teacher Verification & Feedback
· Professional Skills & Disposition Assessment

· Student Teacher Evaluation
· Cooperating Teacher Placement Agreement

Students in Undergraduate Program Need 1-16

· 1.  JSC transcript (unofficial okay);

· B- or better in all endorsement courses

· 3.0 GPA

· 2.  Transcripts from other colleges (unofficial okay);
· Transcript Review for transfer students
· 3.  Copy of Praxis I or equivalent.

· 4.  Copy of Praxis II.

· 5.  Pre-Student Teaching Fieldwork Verification.

(60 hrs prior to Student Teaching.)

· 6.  Practicum & Internship Placement Verification:

· ELED: __Primary (K-3) & __Upper (4-6)

· __ Middle or __ Secondary

· UA: __ Elementary & __ Secondary

· Special Ed.: __Elementary & __ Secondary

· School Counseling: __Elem. & __ Sec.

· Literacy: __ Reading

· 7.  Observations from Teaching Internship.

· 8.  Evaluations from Teaching Internship.

· 9.  References from Teaching Internship.

· 10. Recommendation of Content Area Specialist.

· 11. Two Portfolio PASS Confirmations.

· 12. Portfolio Release Form.

· 13. Educator Preparation Program Director or

Coordinator Recommendation.

· 14. Professional Dispositions Verification.

· 15. Knowledge & Performance Survey.

· 16. Plan of Study or Program Eval.

.

14. 
Professional Dispositions Verification.

Additional Items for

Graduate Initial Licensure Programs
15. 
Plan of Study or Program Eval.

16. 
JSC Transcript Review Worksheet I:


Nine LAS Components

17. 
JSC Transcript Review Worksheet II:


Major/Concentration

18. 

Students in Graduate Initial Licensure Programs Need all items from the Undergraduate list plus:

· 17. JSC Transcript Review Worksheet I

· 18. JSC Transcript Review Worksheet II

· 19. VT DOE Transcript Review Worksheet: 

http://education.vermont.gov/new/html/licensing/forms/transcript_review.html#13.

Students in Special Ed. & Literacy Programs Need:

·  ___1, ___2, ___4 (Literacy), ___6, ___7/8/9, ___11, ___14, ___ 15, ___18 (Literacy), ___19.

· 20. Licensure Verification.

Students in School Counseling Program Need:

· ___1, ___2, ___3, ___6, ___7/8/9,  ___/___11, ___13, ___ 14, ___ 15, ___ 17, ___ 18, ___19.

For missing items, submit a note of explanation.

Performance Prescription

JSC Education Department

TO: 
_____________________________________________________________

FROM:
_____________________________________________________________

DATE:
_____________________________________________________________

RE.:
_____________________________________________________________

As a result of your performance during _________________________________________________(Practicum or Student Teaching), based on my observations and my discussions with you and your Cooperating Teacher,  your grade for the course will be marked as no grade (NG) until you complete the items listed below by the noted deadlines. These courses and/or assignments will serve to strengthen your competence in the areas indicated.

Successful completion of these requirements is prerequisite to your continued progress in the Teacher Education Program.  It is your responsibility to arrange a schedule that will enable you to meet all requirements by the deadline.

Courses (# and titles) and/or Assignments:

1.

2.

3.

___________________________________________________________________

Supervisor Name & Date

Additional Notes and Comments:

I have received a copy of this letter and understand that my failure to complete the above requirements will jeopardize my eligibility for a licensure recommendation and, possibly, my graduation. Furthermore, I understand that I am to make no substitutions for the items listed above without the written permission from the Education Department.

___________________________________________________________________

Student Name & Date

___________________________________________________________________

Education Department Chair & Date

Copy: Placement Coordinator

 Cooperating Teacher Verification & Feedback Form

JSC Education Department

The JSC Education Department would appreciate confirmation of the placement hours and feedback of your experience as a Host or Cooperating Teacher. Please complete this form at the end of the placement experience and send it to Vicky Sanborn, Education Department, Johnson State College, McClelland Hall, 337 College Hill, Johnson, VT 05656.  <vicky.sanborn@jsc.edu>

Date: __________________________________________

School: ______________________________________________________________________________________

Student:______________________________________________________________________________________

Placement: ​​​​​​​​​___________________________________________________________________________________

course number, title, section

Teacher (Print):________________________________________________________________________________

E-Mail:  _____________________________________________________________________________________

Phone: ______________________________________________________________________________________

Signature: _____________________________________________________


I can confirm that the student named above completed at least 12 weeks of Student Teaching in my school during the following semester: ________________.

I enjoyed the experience and would welcome a student from JSC in the future, either in a practicum or student teaching internship.



I enjoyed the experience, but will be taking a break from student placements for a while



Please call me.

Comments:

Board of Reviewers

The Education Department invites you to join our Board of Reviewers for students’ Level I Licensure Portfolios.  After an orientation session, for which a professional stipend is awarded, members of the Board review and score pre-service teachers’ portfolios. Board members also serve as advisors for the program. You will be welcome to the Board for a renewable 1-year term.


I am interested in receiving more information about the Board of Reviewers.


Name of Student: _______________________________________ Course: ___________________________________________________

Person Completing Assessment: ________________________________________________Date: _____________________________
Teacher Education Program: ________________________________________________________________________________________

	SKILLS
	Area of Concern
	Meets Expectations
	Exceeds Expectations
	Evidence/Examples to Support Assessment

	Written
	Ideas not clearly presented. Errors in grammar, usage, and/or mechanics distract and make meaning hard to comprehend. Writing style not suited to the purpose.
	Ideas are clearly presented. Writing style is suited to purpose. Writing contains minor errors in grammar, usage, and/or mechanics, but errors do not distract from meaning.
	Ideas are clearly presented in a professional style.  Writing is well suited to purpose. Skillful use of grammar and vocabulary.  Writing is well organized and free of errors.
	

	Oral
	Makes frequent language/grammatical errors. Language may be unprofessional.  Volume may be unnecessarily loud or quiet.  Tone may be inappropriate for the context.
	Oral expression is articulate and professional.  Voice and resonance are clear.  Intonation and volume are appropriate.
	Oral expression is articulate, cogent, and professional.  Sophisticated use of vocabulary and/or communication of ideas and insights.
	

	Non-verbal
	Non-verbal communication may be unprofessional (i.e. be unwelcoming, exude lack of confidence, or negatively impact student self-efficacy).
	Body language is welcoming, exudes confidence, and encourages positive student-teacher interaction.
	Body language is professional. Student is consistently seen as approachable and exudes a positive attitude and warm charisma.
	

	Collegiality/

Collaboration
	May experience difficulties when working with others. May be insensitive to others’ feelings and opinions as evidenced by abrupt and/or critical statements.  May not self-censor, talk too much, or be hesitant to contribute to conversations.  
	Perceives what to do or say in order to maintain good relations with others and responds accordingly.  Regularly contributes to discussions. Is dependable and a good collaborator.
	Sensitive to others’ feelings and opinions, diplomatic.  Consistently contributes to discussions in a way that advances the topic.  Is collaborative.  May display leadership qualities.
	

	Response to Feedback
	May be defensive and unreceptive to feedback. May not make appropriate changes based on feedback or take advantage of available resources.


	Receptive to feedback.  Evidence of changes/improvements to practice based on feedback.  May take advantage of available resources when needed.
	Solicits feedback and suggestions.  Consistently makes appropriate adjustments to practice.  Takes advantage of available resources as needed.
	

	Organization


	May appear disorganized. Has trouble managing time, including being on time.  May have multiple absences.


	Manages time and commitments well; attendance is good; arrives on time.
	Attendance is excellent and is not only on time, but is always well prepared.
	

	DISPOSITIONS
	Area of Concern
	Meets Expectations
	Exceeds Expectations
	

	Self-Initiative
	Fails to complete assigned tasks or duties. May be passive, or rely on others.
	Attends to assigned tasks and duties without prompting. Shows follow through.
	Anticipates duties and tasks that need attention. Shows initiative and follow through.
	

	Flexible Thinking
	Rarely sees problems as solvable learning opportunities.  May not be flexible or open-minded.  
	Usually sees problems as solvable learning opportunities.  An open-minded and flexible thinker.
	Sees problems as solvable learning opportunities. An open-minded and flexible thinker.
	

	Reflection
	Demonstrates little ability or desire to reflect upon observations/experiences and/or readings. 


	Engages in critical analysis (e.g., questions own experiences, actions, ideas, beliefs, and assumptions); hypothesizes about causes and effects; suggests possible changes/improvements.
	Analyzes observations /experiences and/or readings in-depth. Links theory and practice, offers astute observations, makes personal/emotional connections and poses additional questions. Identifies opportunities to change/improve  practice.
	

	Attitude Towards Students and Student Learning
	May be hesitant to work with students; interactions with students may be uncomfortable or inappropriate. Expresses belief that some students cannot learn.
	Relates easily and positively with students. Expresses belief that all students can learn and accepts responsibility for all student learning.
	Relates easily and positively with students; interactions are sensitive, appropriate, and supportive. Advocates for all students and fully accepts responsibility for all student learning.
	

	Diversity
	Little evidence that the candidate is aware of or comfortable addressing issues of gender, ethnicity, language, class and/or exceptionally.  
	Understands and is sensitive to issues of gender, ethnicity, language, class and exceptionality.  Is inclusive.
	Advocates for social justice.  Appropriately addresses issues of gender, ethnicity, language, class, and exceptionality.
	


Instructor/Mentor Recommendation: (Please check one)

____ I recommend a review of the student’s career options and consideration of a profession other than teaching. 

____ I recommend conditional continuation in the teacher education program. Careful monitoring is recommended.

____ I recommend continuation in the teacher education program. Student demonstrates qualities of a suitable candidate.

____ I recommend continuation in the teacher education program. Student demonstrates qualities of a strong candidate.
Comments:

Student Reflection: (Please reflect upon the following questions and attach your comments.)
1) What are three strengths that you have demonstrated that have supported your development into a better teacher?
2) What are three areas that you need to improve upon to become a better teacher?
3) How could you use your available resources (human and other) to improve in these three areas?
Student Teacher Evaluation

JSC Education Department*
Circle One:    Mid-Term Evaluation      Final Evaluation
Student Teacher: ___________________________________________________________ 
Date: ___________________________

Teacher Education Program: ________________________________________________________________________________
Evaluator / Position / School: ___________________________________________________________________________________________

Each time you complete this form, provide a copy to the Student Teacher and send a copy to : Vicky Sanborn, Education Department, Johnson State College, McClelland Hall, 337 College Hill, Johnson, VT 05656. vicky.sanborn@jsc.edu
	Planning and Preparation

	Element
	Developmental
(1 Point)
	Basic

(2 Points)
	Proficient

(3 Points)
	Score

	1
	Demonstrating Knowledge of Students
	Student teacher demonstrates meager knowledge of the students and their display of developmental characteristics of this age group. Most lessons provide little instructional variability or learning accommodations.
	Student teacher demonstrates knowledge of the students and their display of developmental characteristics of this age group. Lessons provide instructional variability and learning accommodations.
	Student teacher demonstrates knowledge of individual students and an understanding of their display of developmental characteristics of this age group. Lessons are designed for this class with instructional variability and learning accommodations.
	

	2
	Selecting Instructional Goals – Value and Clarity
	Goals to the lesson are an afterthought and do not drive the lesson.
	Goals are moderately valuable in either their expectations or their importance in learning. Some assessment of the goals is evident.
	Goals are valuable in their level of expectations and importance in learning.  The goals are clear but may include a few activities.  Most of the goals permit viable methods of assessment.
	

	3
	Designing Instructional

Learning Activities
	Few of the learning activities are suitable to the age group or instructional goals for the lesson.  Learning activities do not progress logically
	Some of the learning activities are suitable to students or the instructional goals.  Activity progression of the activities is uneven.
	Most of the learning activities are suitable to the students and instructional goals.  Progression of the unit activities is fairly even.
	

	4
	Lesson and Unit Structure
	The lessons are not all aligned with the unit learning goals and objectives.
	The lesson or unit has a structure although it is not uniform throughout.  Most time allocations are reasonable.
	The lesson or unit has a clearly defined structure that activities are organized around.  Time allocations are reasonable.
	

	5
	Assessing Student Learning
	Some of the instructional goals are assessed but most are not.  
	Most of the instructional goals are assessed but some are not. Formative and summative assessments are incorporated in student learning. Tests are the basis for assessments.
	All the instructional goals are nominally assessed through the proposed plan.  The assessment criteria and standards are clear and have been clearly articulated to students.  Summative and formative assessments drive instruction. Assessment takes many forms.
	

	The Classroom Environment

	Element
	Developmental

 (1 Points)
	Basic

(2 Points)
	Proficient

(3 Points)
	Score

	6
	Managing Student Behavior
	Standards of conduct are not followed by students and student teacher is constantly reminding students and not following through on consequences.
	Standards of conduct are not totally clear and student teacher is not always consistent in the follow through with consequences to maintain a disciplined classroom
	Standards of conduct are clear to all students and student teacher is usually consistent in follow through with consequences in maintaining positive student conduct in class.
	

	7
	Monitoring and Response to Student Behaviors
	Student teacher spends extra time redirecting student behavior with varied results.  Instructional time is lost to disciplining students. Some interventions help the situation and others are not.
	Student teacher is generally aware of student behaviors but may miss activities of some students.  Student teacher attempts to respond to student misbehavior has uneven results.  No serious disruptive behaviors occur.
	Student teacher is alert to student behaviors at all times and responses to student misbehavior are appropriate and successful or student behavior is generally appropriate.
	

	8
	Managing Classroom Procedures
	Tasks are often unorganized resulting in student misbehavior.  Transitions between classes and learning activities are confusing and require extra time.
	Tasks for group work are somewhat organized resulting in some off task behaviors.  Transitions are sporadically efficient resulting in some loss of instructional time.
	Tasks for group work are organized and groups are managed so most students are engaged at all times.  Transitions occur smoothly with little loss of instructional time.
	

	9
	Student and Student teacher Interactions
	Student teacher-student interactions are somewhat appropriate but are inconsistent and less than respectful.  Students need to improve their respect for the student teacher and fellow students.
	Student teacher-student interactions are inconsistent but generally appropriate.  Students exhibit respect for the student teacher and for each other most of the time.
	Student teacher-to-student interactions are friendly, demonstrate general warmth, caring and respect.  Students exhibit respect for the student teacher and for each other.
	

	Instruction

	Element
	Developmental

 (1 Points)
	Basic

(2 Points)
	Proficient

(3 Points)
	Score

	10
	Communicating Clearly and Accurately
	Student teacher needs to take charge with the voice when giving directions.  Student teacher does not always wait to have the class’ attention before giving directions or explaining procedures.
	Student teacher directions and procedures need clarification throughout the lesson.  Student teacher is audible but does not always have class attention when giving directions or explaining procedures.
	Student teacher directions and procedures are clear to students and contain an appropriate level of detail.  Student teacher spoken language is audible and commands student attention. Student teacher usually has full class attention when giving directions
	

	11
	Quality of Questions
	Student teacher’s questioning needs to follow higher order thought and cognition.
	Student teacher’s questions are a combination of high and low quality.  Only some invite a response.  
	Most of the student teacher’s questions are of high quality challenging students to make connections, transfer knowledge and make comparisons.  Adequate time is given for student response.
	

	12
	Student Engagement
	Activities and assignments are not always challenging or engaging to students.  More attention must be paid to designing appropriate activities to the age group.
	Some activities and assignments engage the students mentally but others do not.
	Most activities and assignments are appropriate to students and are meaningful to their learning.  Almost all students are cognitively engaged in the learning activities.
	

	13
	Introduction of lesson goals, learning activity and assessments used
	Introductions to lessons usually include direction for the class with very little else in the way of goals and objectives and assessment to be utilized.
	Sometimes lessons start with an overview that includes some of the following:  lesson goals and objectives, instructions for learning activities and how learning will be assessed.
	Lessons begin with an introduction explaining the goals and objectives of the lesson and how assessments will tie-in with the goals.  Assignments and procedures are also presented and aligned with the lesson goals.
	

	14
	Learning Activities
	Most lessons have a basic format and do not incorporate varied learning approaches.  Students are not fully informed of the class objectives or the Unit goals.
	Some attention is paid to various learning approaches.  Activities incorporate some variation and help to bring about student understanding.  Most objectives and unit goals are understood by the students.
	Varied learning activities are included to reach the different learning approaches of the students and the lesson activities do lead to a full understanding of the lesson goals and objectives.
	

	15
	New Learning, student questions and summation of activities and lesson goals
	Little or No time allotted for closure of lesson.  Students are ready to leave before dismissal
	The conclusion to the lesson is usually rushed and somewhat incomplete.  Does not always reflect on new learning and how activities led to an understanding of the lesson goals.
	Time is allotted at the end of the lesson to sum up new learning, discuss how the goals and objectives were met and to help clarify any confusion in the lesson.
	

	16
	Reflection on Teaching
	Student teacher rarely reflects on lessons and makes few if any changes to insure effectiveness in the future.
	Student teacher reflects on lesson and sometimes is accurate

In assessing the effectiveness for students.  Sometimes modifications to the lessons are made.
	Student teacher makes an accurate assessment of the lesson’s effectiveness and the extent to which it achieved its goals.  Student teacher makes a few specific suggestions to modify and improve
	

	17
	Total Score
	

	Any item scored as 1 during the final evaluation indicates the possible need for a Prescription. A final grade of B or higher for Student Teaching is a requirement for a licensure recommendation.
                                                                                                  Total Points
     Grade

47-48
A


43-46
A-


39-42
B+

35-38
B  (minimum grade to earn a Recommendation for Licensure from JSC)

32-35
B- (minimum passing grade)
	

	Comments
	Student Reply

	General Comments: 

Commendations:

Recommendations:


	

	__________________________________________________________________

College Supervisor / Cooperating Teacher

____________________________________________________

Student Teacher

____________________________________________________

Date


	Recommended Grade:  _________  for Final Evaluation 
Prescription:       YES         NO
Provide synopsis here. Place details on Prescription form. 



* Based on the work of Charlotte Danielson
Cooperating Teacher Placement Agreement

JSC Education Department

JSC Student: Complete this form upon obtaining an agreement with a teacher to host you for the placement. Have the teacher review it and sign it. Provide copies for the teacher, yourself, and JSC. Send or e-mail the JSC copy to, Vicky Sanborn, Education Department, Johnson State College, McClelland Hall, 337 College Hill, Johnson, VT 05656.  <vicky.sanborn@jsc.edu>

Placement: ​​​​​​​​​___________________________________________________________________________________

course number, title, section: Inquiry Project, Practicum, Student Teaching

Student: _________________________________________________________________ Semester:  ________

Address and Phone: _________________________________________________________________________
Email: _________________________________________________________________________________________

Teacher Ed. Program: ________________________________________________________________________
College Supervisor & Phone: _________________________________________________________________

Cooperating Teacher(s): ______________________________________________________________________

Daytime Contact Information (Classroom Phone?): ________________________________________

School: __________________________________________________________________________________________

Address: ________________________________________________________________________________________

Phone: ____________________________________________________ Principal: __________________________

Grade or Subject: _______________________________________________________________________________

Additional Information: ________________________________________________________________________

___________________________________________________________________________________________________

Day1 for the placement will be: _____________________

For an Inquiry Project or Practicum, briefly describe the anticipated schedule for completing the fieldwork hours:

Cooperating Teacher:

I have met with the JSC student named above and agreed to host her/him for a placement in my classroom. I have received a copy of the appropriate JSC handbook and have read the description of the specific roles for the student and classroom teacher. I accept those responsibilities that are outlined as expectations for the classroom teacher.  In recognition for my service as a mentor for a Student Teacher, I realize that I will receive a certificate from the Education Department of Johnson State College describing the services I provided and a small monetary stipend. The certificate can serve as documentation for meeting the goals identified in my Individual Professional Development Plan. Receipt of the stipend depends upon the submission of this form to JSC.
_______________________________________________________________________________________


signature and date
Verification Check Application


JSC Educator Licensure Office; rev. 08/26/12





Directions: Upon completing all requirements of a teacher education program at JSC, students should gather the appropriate items from the list below and collate them in a file folder or binder.  See the outline.  Submit the file to the JSC Educator Licensing Office.  Applications due dates are February 1, May 1, June 1, July 1, September 1, December 1.  Requests for intermediate reviews will be considered as feasible.  If you have questions about this process, contact the JSC Educator Licensing Office for more information.





Name: ______________________________________________		Date: _______________________


Previous Name (if applicable): ___________________________		ID #: _______________________


Email: ______________________________________________		Phone: ______________________


Address: ________________________________________________________________________________


Educator Preparation Program: ______________________________________________________________


Graduation Semester: _________________________________		Advisor:  ____________________


Signature:  __________________________________________


I am applying for a Verification Check in order to receive a Recommendation for Licensure and/or Endorsement.  I have collected and submitted the materials listed below that are required for my program.  I realize that an incomplete application will cause the Verification Check to be delayed.











Verification Check Application


JSC Educator Licensure Office; rev. 12/17/12





Upon completing all the requirements of an educator preparation program at JSC, students should complete the top portion of this form and submit it to the Licensure Office at JSC. The Verification Check consists of a review of the items in your Educator Preparation file, as noted on the list below. Verification Checks are completed on or around the following due dates: February 15, June 15, November 15.  Applications will be completed in the order received; requests for intermediate reviews will be considered as feasible. Students should expect to travel to campus to conduct an exit interview as part of the check.  If you have questions about this process, contact the JSC Educator Licensing Office.





Name: ______________________________________________		Date: _______________________


Previous Name (if applicable): ___________________________		ID #: _______________________


Email: ______________________________________________		Phone: ______________________


Address: ________________________________________________________________________________


Educator Preparation Program: ______________________________________________________________


Graduation Semester: _________________________________		Advisor:  ____________________


Signature:  __________________________________________


I am applying for a Verification Check in order to receive a Recommendation for Licensure and/or Endorsement. Throughout my program, I have collected and submitted the materials listed below.  I realize that an incomplete application will cause the Verification Check to be delayed.








Professional Skills and Dispositions Assessment


Education Department
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